
OPT STEM EXTENSION APPLICATION – INSTRUCTIONS 
 

ISS will review your application and, if appropriate, make a new I-20 for the purpose of recommending the OPT STEM Extension. 
 
You then need to submit your application for work permission to the United States Citizenship and Immigration Services (USCIS). 
USCIS will review your application and, if approved, issue an Employment Authorization Document (EAD card). Processing with USCIS 
may take between two to four months. 
 
Your USCIS application must include IN THIS ORDER: 

� $410.00 personal check, cashier’s check, or money order made payable to the Department of Homeland Security. 
� Two color U.S. passport-style photos with a white background taken within 30 days of submitting your application to USCIS. No 

eyeglasses can be worn in the photo. 
o Write your full name and I-94 number on the back of each photo in pencil or felt-tip pen.  
o Photo specifications can be found on page 8: https://www.uscis.gov/sites/default/files/files/form/i-765instr.pdf  

� OPTIONAL: Form G-1145: E-Notification of Application/Petition Acceptance if you want to be notified of receipt number via email. 
� Completed, original Form I-765 (can be found on www.uscis.gov) requesting permission to accept employment. Complete item 16 of the 

I-765 as follows: 
o OPT STEM Extension, answer (c)(3)(C) 

� Photocopy of your new I-20 issued for the purpose of recommending OPT STEM Extension. 
� Photocopies of any previous I-20s issued for the purposes of recommending CPT, OPT or another employment authorization at your 

current degree level (excluding on campus employment). 
� Printout of most recent electronic I-94 (www.cbp.gov/i94) or photocopy (front and back) of I-94 card in passport.  
� Photocopies of your passport identity and expiry pages, current F-1 visa stamp, and front/back of any previous EAD cards issued to you. 
� Official or unofficial transcript showing your earned STEM degree. 

 
Permanent Address on I-765 
You are required to use a permanent U.S. address on line 3 of the I-765 at which you can receive mail for around six months from 
the time you submit your application to USCIS. Federal mail cannot be forwarded; therefore, requesting forwarding service from the 
U.S. Postal Service will not result in your USCIS mail being rerouted to your new address.  
 
You may provide the ISS office address for your correspondence with USCIS. ISS will contact you via email when we receive mail 
from USCIS with a series of options for retrieving USCIS mail. You must keep ISS informed of your current contact information. ISS is 
not responsible for mail lost via post. 
 

If using the ISS office address on line 3 of form I-765, complete as follows: 
c/o ISS, 716 Langdon Street, Room 217 
Madison, WI 53706 

If using a permanent address in one of the following states: Alaska, Arizona, California, Colorado, Hawaii, Idaho, Illinois, Indiana, 
Iowa, Kansas, Michigan, Minnesota, Missouri, Montana, Nebraska, Nevada, North Dakota, Ohio, Oregon, South Dakota, Utah, 
Washington, Wisconsin, Wyoming, Guam, or the Commonwealth of Northern Mariana Islands 
Mail your application to the following USCIS Lockbox facility: 

If sending through the U.S. Postal Service:    
USCIS 
PO Box 21281 
Phoenix, AZ 85036  
 

If sending through a private courier service: 
USCIS 
Attn: AOS 
1820 E. Skyharbor Circle S 
Suite 100 
Phoenix, AZ 85034 

 
If using a permanent address in one of the following states: Alabama, Arkansas, Connecticut, Delaware, District of Columbia, 
Florida, Georgia, Kentucky, Louisiana, Maine, Maryland, Massachusetts, Mississippi, New Hampshire, New Jersey, New Mexico, New 
York, North Carolina, Pennsylvania, Puerto Rico, Rhode Island, South Carolina, Oklahoma, Tennessee, Texas, Vermont, Virginia, U.S. 
Virgin Islands, or West Virginia 
Mail your application to the following USCIS Lockbox facility: 

If sending through the U.S. Postal Service: 
USCIS 
P.O. Box 660867 
Dallas, TX 75266 

If sending through a private courier service: 
USCIS 
Attn: AOS 
2501 S. State Hwy. 121 Business 
Suite 400 
Lewisville, TX 75067 

Make a copy of your entire application packet, request a tracking number when you mail your application, and keep this tracking number in a safe location.   
             Revised 12/2016 

https://www.uscis.gov/sites/default/files/files/form/i-765instr.pdf
http://www.uscis.gov/
http://www.cbp.gov/i94


 

OPT STEM EXTENSION APPLICATION – INSTRUCTIONS, continued 
 
Tracking your Application with USCIS 
You should receive a paper receipt notice indicating your case status number within 2-8 weeks of USCIS receiving your OPT 
STEM application.  
If you submit the optional Form G-1145, you should also be notified electronically of your case status number within 10-14 days 
from the date your application is received by USCIS. You can track your application status at www.uscis.gov under “Check Your Case 
Status.” Please note: USCIS adjudicating officers are not required to update the status of applications, so the information may not be 
accurate. If you have received a receipt notice, your application is being processed. 
 
Keep your receipt notice in your permanent records. This, along with your expired post-completion EAD card and OPT STEM 
Extension I-20, can be used as evidence of your legal status in the U.S. and for you to legally continue working for up to 180 days 
beyond the expiry of your current EAD card while your OPT STEM application is pending. 
 
Travel Issues 
Travelling while an application is pending with USCIS is risky and not recommended. You must have a valid EAD card to reenter the 
U.S.; thus, if your priority is to work in the U.S., you should not travel if your post-completion OPT EAD card has expired and you 
have not yet received your OPT STEM Extension EAD card. 
You must obtain a travel endorsement from ISS for re-entry into the U.S. ISS requires that you submit a copy of your OPT 
STEM Extension EAD card in order to obtain a travel endorsement. The travel endorsement is valid for 6 months only. 
You will need a minimum of the following documents to travel: 

� Passport valid for 6 months into the future 
� Valid F-1 visa stamp 
� I-20 with valid travel endorsement, page 2 (travel endorsement valid for only 6 months while on OPT) 
� Valid EAD card 
� RECOMMENDED: Proof of employment (i.e. letter from employer, pay stubs, etc.). Proof of employment is required if 

applying for an F-1 visa. 
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